YTo Takoe pe3roMe U ISl 4ero OHO HYKHO?

Pe3ioMe — 3T0 KpaTKasi caMOIIpe3eHTaIMs B MHCbMEHHON (opme Bamux npodeccnonaabHbIX
HAaBBIKOB, JOCTHKEHUH U JIMYHBIX KAYECTB, KOTOpbIe Bl IUIaHUpyeTe YCIEIHO pealn30BaTh Ha
OyayuemM MecTe paboThl C LENbI0 NOJYyYEHUsI KOMIIEHCAIMU 332 HUX (HampuMmep, B BUJAE JICHET
WIM JIPYTroro Buja KOMIIEHCAIUN)

dororpapus

@otorpapuss HEe AODKHA NpeBbIIaTh macnopTHoro ¢opmara (3,5 ma 4 cm). EctectBenHo,
WiDKHBIE oTorpaduu, U TeM Oojiee ceMeiiHble, BIEYaThIBaTh B PE3IOME HE CTOUT, - 3TUM BBI

TOJIBKO BBIPa3UTE HEYBAKEHUE K pPabOTOAATEIIIO.
MO’KHO BBIJICTHTH TPU MPHUYMHBI, 10 KOTOPBIM CTOUT 3arpy’KaTh CBOIO (oTOrpaduro:

1. Pestome, Bxmrouaromee ¢Gortorpaduio aBTopa Oojee MNPOAYKTUBHO M HHTEPECHO
paboTtoaTento.

2. ®oro cnocobcTBYeT OoJee 1ocToOBepHON MaeHTHGUKaMK Bariell IH4HOCTH.

3. BombmmHCTBO paboTogarenei JelacT CBOE 3aKIIOUEHHUE O MPEIOCTABICHUU PaOOTHI
COUCKATECIIO B TCUCHUC IICPBBIX 3-x MHHYT IIOCJIC 3HAKOMCTBA. W BHemmnocTh HUrpacTt He
MOCIICAHIOI0 POJIb B IEPBOM BIEYATICHUH. VIMEHHO TIO9TOMY, HMEET CMBICI
MO3HAKOMHUTH CBOETO MOTCHIMAIHHOTO padOTOMaTEeIsl CO CBOMM M300paXKCHHEM - JTHOO0
OHO BBII'OJHO BBIACIUT Bac cpeau Apyrux npeTreHACHTOB, U TOrJa MaHC Ha IMOJYUYCHUC
paboTsl Bo3pacTeT, 1100 Bbl cpa3zy He momonaeTe Mo TeM WM UHBIM MapaMeTpaM U TeM
caMbIM, COKOHOMUTE ceOe MoHsA, KOTopble Obl Bbl 3aTpatuiu Ha mMpoBeaeHUE MyCTOrO
n1st Bac cobecenoBanus.

Kaxk npaBusibHO cocTaBuTh pe3drome — 10 mpocThIx maros

Hpemne 9eM IMCPEXOJUThH K HIaraM XOTCJIOCh ObI YTOOBI BBl 3alIOMHUIINA 3 TJIABHBIX npaBuJja
JJIA YCHICIIHOT0 HAITUCAHMSA pe3loMe:

IIpasuso Nel. Ilmmure npaBay, HO He BCIO

JlenaiiTe akIeHT Ha CBOMX JIOCTOMHCTBaX M HE CHJIBHO HE YIIOMUHANTE O CBOMX HejocTarkax. O
HHUX Y Bac CIIPOCAT Ha coOeceoBaHUU, OybTE€ K 3TOMY TOTOBHI (unTaiiTe craThio «Kak mpoutu
co0eceloBaHUEY).

IIpasuao Ne2. Ilpuaep:kuBaiiTech 4eTKOM CTPYKTYPbI

Pestome nmumercs Ha 1-2 nucrax, He 60iee. [ToaToMy mocTapaiiTech KpaTko ¥ €eMKO U3JI0KUTh B
HEM BCI0 HEOOXO0 UMY HH(POPMAIIHIO, TaXKe eCIU €€ HeMaIo.

[To3aboThTech 00 akKypaTHOM (OpPMATHUPOBAHUHM TEKCTa PE3IOME, O €ro CTPYKTYpPHUPOBAHHOM
nonave. Tak Kak HUIKOMY HE MPUSTHO YUTATh abpakanaopy.

IIpaBuyo Ne3. ByabTe ONTHMUCTHYHBI M KU3HEPATOCTHBI



http://rdfo.ru/?menu=SobVid

[TonoxuTenbHO HACTPOSHHBIC JTIOAM MPUTATHBAIOT K cede ycnex. B Bamiem ke ciiydae — HOBYIO
pabory.

Hrak, nepexoaum Tenepb K CTPYKTypE COCTaBJICHHS pe3loMe.

Ilar 1. Ha3Banue pe3iome

3nech Bol oipkHBI HanucaTh caMo clioBO «Pe3rome» U yka3aTh, Ha KOTO OHO COCTaBJICHO.
Bce 310 numercs B 0JIHy CTPOKY.
Hanpumep: Pesrome lBanosa VBana lIBaHnoBHYa

Torma Bam noreHnuansHbIl paboTomarens cpa3zy MOMMET, KOMY MPUHAIICKHUT pestome. K
puMepy, Bbl 10 3TOro NO3BOHUIM B UHTEPECHYIO BaM KOMIaHUIO ¢ LEJIbIO Y3HATh, OTKPHITA JIA
€le y HUX JaHHas BakaHcHsA. Bam ganu NOJIOKHUTENBHBIA OTBET M NPEUIOKWIA NPUCIATh

pesome.

Hlar 2. Ileas pe3ome

Heo6xoaumo momuuTth, 4TO y Bamiero pestome 00si3aTeabHO TOJKHA OBITH 11eib. [IpaBHIIBHO
(dbopMyIUpOBaTh ee cleayromuM oopa3om ((hpa3oii):

geﬂb PE3IOME — COMCKAHUE NOJKHOCTH 6yxra.11Tepa

Tak kak B 3TOT MOMEHT BBI Tak M Ha3hIBaeTECh — COUCKAaTCJIb, TO €CTh YCJIOBCK, I/IHIYHH/Iﬁ

paboTy, NOTEHLIMAIbHO MPETEHAYIONINI Ha HEe.

lIar 3. CouckarteJib M €ro J1aHHbIE

B stom ITYHKTC BrI 00s13aTeIbHO JAOJIKHBI HalTMCaTh CIICAYIOIICC:

e JIaTy POXJCHUS;

*  ajIpec;
e KOHTAaKTHBIN TenedoH;
e e-mail;

e CEeMENHOE MOJIOKEHHE.

Ilar 4. O0pa3oBanue

Ecnu y Bac Heckonbko 00pa3oBaHUi, TO MUIIATE UX 10 TOPSIIKY.
Hanpuwmep:
MockoBckuii rocyapcTBeHHbIN yHuBepcurert, 2005—2010 r.r.,

CneunuanbHocTh: Oyxrantep (Oakanasp)



MockoBckuii rocyapcTBeHHbIN yHuBepcurer, 2007—2013 r.r.,

CrnenuajbHOCTh: TIEPEBOIUHK B chepe mpodhecCHoHaTbHON KOMMYHHKAIUK (OakajiaBp)

Iar S. OnsIT padoTs

OO6parure BHUMaHUE HA TO, YTO Tpada «OMBIT pabOTHD» MUIIETCS B pe3lOMe HaYMHAs C CaAMOTO
nocienHero mecra Bareil paboThl, e€cii OHO HE SIBJISIETCS €AMHCTBEHHBIM, M HAUMHAETCS C

nepuo/ia, MPOBEACHHOTO Ha TAHHOM JTOJIKHOCTH.
Hanpuwmep:

Uronb 2010—mapt 2014, OO0 «Kacnuiickoe Mope»,
JIOJIZKHOCTh: 3aMECTHUTENIh TIIABHOTO OyXTanTepa;
Oxkts6ps 2007—nexadps 2009, OO0 «Paccer»,

JIOJIZKHOCTD: Oyxranrep

Iar 6. Jo:xHOCTHBIE 00SI3AHHOCTH

DTOT MyHKT B pe3lOME HE BCerja o0s3aTeNeH, eclii BaKaHCHs, HAa KOTOpylo Bbl mperenumyere,
ABIACTCA HOOBOJIBHO paCHpOCTpaHeHHOﬁ, a Brnl 3anumann AHAJIOTUYHYIO JOJDKHOCTH Ha
MpEeABIIYIIEM MeCTe PaOOTHI.

I/IHOF)Ia OTOT MHIYHKT MOXHO BKIIOYHUTH B HpeI[I)IILYIIII/Iﬁ, HarmmMcaB CBOHM JOJDKHOCTHBIC

0053aHHOCTH Cpa3y MoCje JOJKHOCTH.

Ilar 7. JocTukeHusi HA NpeAbIAYINNX MeCTaX padoThI

HYHKT ((I[OCTI/I)I(CHI/IH»— OJWH H3 CaMbIX TIJIaBHBIX B pe3}0Me! On ropa3ao BaXXHEC, YCM
06pa3OBaHI/Ie n JaxKE OIIbIT pa6OTBI.

Bam noTteHuumanbHeli paboTonaTenh XOuUeT 3HATh, 32 YTO MMEHHO OH OyaeT miaTuTh Bam
3apaboTHyto miary. [lo3ToMy, OueHb BaXHO YIMOMSHYTb HpPHU HAlNHMCAaHUM DPE3IOME O BCeX
3HAYMMBIX JOCTH)KEHUSX Ha MPEIbIIyIUX MecTtax padboTsl. [Ipu sToM, oOpatuTe BHUMaHUE, YTO
OpaBWIbHO MHCATh CJIOBAaMH, KOTOpbIE SBISAIOTCS TaK HA3bIBAEMBIMH «MapKepamm» s
COTPY/AHUKOB KaJpPOBBIX CIIYK0, paccMaTpuBaroninx Bare pesrome.

Hanpumep, npaBuibHO nucath:
e YBeJUYHJI 00BheMBbI Tpoaax Ha 30 MPOIIEHTOB 3a 6 MECSIICB;

e pa3padoTaJj U BHEJIPUJI HOBYIO TEXHOJIOTHIO B IPOU3BOCTBO;
e  COKpATHJI 3aTpaThl Ha cojepkanue obopynoBanus Ha 40%;

HeraBI/IHBHO n1caTh.

e paloTai HaJ yBETUYECHUEM MTPOIAK;



e IPUHUMAJI YYACTHE B MPOEKTE CO3aHUS HOBOM TEXHOJIOTUU
e COKpallaj 3aTpaThl Ha 000pyIOBaHUE

Kaxk BuiuTe, BAXKHO TakKe MUCaTh KOHKPETHBIC IU(PHI, TaK KAaK OHU OYCHb HATJISTHO OTPAKAIOT
cyTh Bammx noctrxeHun.

Ilar 8. /lonosinutenbHas uHpopmanus

3z[ec13 HY>XHO OIIUCaTb Bamm cunnHBIC CTOPOHBI, HpO(l)eCCI/IOHaJ'II)HBIe 3HaHHUA W HAaBBbIKH,
KOTOPBIC HENOCPECACTBEHHO IIOMOT'YT JIy4YlI€ U KAUYCCTBCHHEC BBIIIOJIHATH IIOCTABJIICHHBIC IICPEN
Bamu 3aJa4d Ha HOBOM MECTE pa6OTBI.

OOBIYHO 3/1eCh MUILYT CIEAYIOIIEe:
1. Baajenue KOMNbIOTEPOM U CHIENHATbHBIMH MPOrPaMMAaMM.

OT0 aKkTyanbHO i O(PUCHBIX PaOOTHUKOB W COTPYJHUKOB, UbsS HEMOCPEACTBEHHas paboTa
cs3ana ¢ [1K. Hanpumep, 11 nu3aiiHepoB, OyXraaTepoB, IPOrpaMMHCTOB, O(prC-MEHEKEPOB.

2. BiaieHue HHOCTPAHHBIMH A3BIKAMH.

Ecnn Bama Oynymas paGora mpeanojaraer yTeHHe, MEepeBOj MM OOLIEHHEe Ha MHOCTPAHHOM
A3blke U BBl MM Biajgeere B ONpEAETICHHON cTeneHH, 00sA3aTeJIbHO HAMUIIUTE 00 3TOM.
Harmpumep: aHTIIMNACKUN pa3srOBOPHBIN.

3. Haanune aBTOMOONJISI H HABBIKOB BOKICHHS.

Ecimn xe Bama pa60Ta npeamnojara€t KOMaHIAUPOBKHU H Bam wacro npuaCTCsA BOIAUTH
aBTOMO6I/IJ'II>, Halrpumep, pa60Taﬂ TOProBbIM IIPEACTABUTCIICM, TO CTOHUT YKa3aTb HAJIUYUC
CBOCTO aBTOM06I/IJ'I$I, a TaK’KC KaTCropruro BOAUTECIBCKUX IIpaB U CTAXK.

Takum 06pa30M, B IOIIOJHHUTEILHOMI HH(bOpMaHHH HapsAAay C€ BJIAJACHUCM KOMIIBIOTCPOM U
HWHOCTPAHHBIM A3bIKOM HAITMIIUTE: €CTh JINIHBINA aBTOMO6I/IJ'IL, KaTeropus B, CTax 5 JeT.

[Har 9. JInuHble KauecTBa

3/1ech HE HY)KHO ONMHUCHIBATH CIIMIIIKOM MHOTO Ka4eCTB, OCOOCHHO, €CJIM OHM HE OTHOCSTCS K
Bameil Oyaymei padote. Bel MoxkeTre OBITH JOOPHIM M OT3BIBUMBBIM HYEIIOBEKOM, JTFOOSIITUM
JeTel U yBaKalolllUM CBOMX Jpy3ei, HO MOTEHUUAIbHOMY paboTO/IaTENI0 HE HHTEPECHO OyeT

yuTaTh 1po Bairy «cepaedHocTh» U 60raThiii BHyTPEHHHUM MUP.

Hanpumep, ecnmu Bbl mpeTenayere Ha JOJDKHOCTH OyXranTepa, TO XOpOIIO 31ech Oyner
HamucaTb: cOOPaHHOCTh, BHUMATEIbHOCTh, MYHKTYaJIbHOCTh, 3 PEKTUBHOCTD, MATEMaTHUECKUN

CKJIaJd yMa, YMCHHUEC aHAJIN3UPOBATh.

Ecmm xe Bwl mperenayere Ha Oosiee TBOpYECKYH NpodeccHio, CKaxeM au3aiiHepa WU
KpeaTopa, TO 3[eCh CJIEyeT YyKa3aTh: pa3BUTOE TBOPUYECKOE BOOOpa)K€HHE, UYBCTBO CTHIIA,
HECTaHJIapPTHBIN B3I HA MPoOJIeMy, 30pOBBINA EPPEKIIUOHU3M.



Iar 10. PekoMeHaanmnu ¢ npeabiIyiero Mmecra padorbl

Byner odenp 310poBO, eciv B KOHLE pe3tome Brl ynomsHere @.M.O. U JOIKHOCTH CBOMX
NPSKHUX PYKOBOJMTEINCH, a TAK)KEe YKAKUTE UX KOHTAKTHBIC Tele(OHBI IJIs TOTO, YTOoOhl Barmn
MOTCHIIMAIBHBIA pabOTO/aTENh WM €r0 MPEACTaBUTENh CMOIJIM YIOCTOBEpUTHCS B Barem
npodeccuoHau3Me, TOJYYMB OT3bIBBI O Bac or Bammx mnpeXHHX HEMmoCpeICTBEHHBIX
PYKOBOJIUTEJICH.

I[J'ISI OTOro p€KOMCHAYIO 3apaHEC CBA3aTbCAd C HUMH M YBECAOMUTHb HUX O TOM, YTO MM MOI'YyT
IO3BOHHUTh M IIOIIPOCUTH KPATKO OXapaKTCpHU30BaTb Bac kak creguaiancra, ga U IIpoCTO
YCJI0BCKa.

Jaxe ecnu Bam mnoTeHuuaneHbIA paboTofarens He OyIeT 3BOHUTH BammM MpeXHUM
PYKOBOAMTENSAM, caM (haKT HATMYMsI KOHTAKTOB ISl PEKOMEHAINI CYIIECTBEHHO YBEIUYUT €TI0
JioBepue K Bawm.

B camoM koHIle pE3OME H606XOI[I/IMO YKa3aThb B KaKou CPOK BbBI I'OTOBBI IPUCTYIIHUTDh K pa60Te,
3€Ch K€ MOXXHO YKa3aTb JKeJaeMbId YPOBCHb OILIAThI TpYyZAa.



